
FOR OFFICE USE 
 
Permit #   

Date Received ___________ 

Received By _____________ 

Approved By ____________ 

 

 
 

  PUBLIC FACILITY USE APPLICATION 
City of Poway Community Services Department 

13325 Civic Center Dr. • Mail: P.O. Box 789, Poway, CA 92074-0789 • (858) 668-4580 
 

PARK or FIELD REQUESTED: ___________________________________________________ 

Nature of Use: _______________________________________ Anticipated Attendance: ________    

Contact: ______________________________________________ Phone #:  _________________  

Company: ______________________________________________ Non-profit #: ______________ 

Address: ___________________________________________ City: _________________________ 

State: _____ Zip Code: ____________ Email:____________________________________________ 

Amplified Sound:   Yes   No    If yes, type:   DJ   Band   Other_______________________________________________ 

Indoor Equipment:   Chairs   Tables;  Will have   Caterer   Rental Equipment    Other ____________________________ 

 $8 Air Bounce fee at Lake Poway or Community Park only:  Air Bounce Company: _______________________________________ 

Will Alcohol be present at your Event:   Yes  No…If yes, Alcohol begins at: _______________________________ 

EVENT DATE:             /            /                      OR MULTIPLE DATE(S):  FROM:  _______/______/______ TO:  ______/______/______  
      DAY(S) OF WEEK:  _______________ WEEK(S) OF MONTH:  ____________  
 

LOCATION  
SET-UP TIME 

BEGINS  
EVENT 
BEGINS  

EVENT ENDS/ 
BEGIN CLEAN UP  

CLEAN-UP ENDS/ 
DEPARTURE TIME  TOTAL HOURS 

           
           

 
1. Applicant shall adhere to all Facility Rental Rules and all applicable City codes and policies. 
2. Insurance is required for a group of 50 or more, or any time alcohol is present. Required insurance documentation is due at least 14 

days in advance.  See Facility Use Insurance Requirements.  
3. Security is required for events with 100 guests or more when alcohol is present. A copy of signed agreement between the rental 

group and the security company is due at least 14 days prior to event.  Additional requirements may apply.  See Security Staff 
Requirements.  

4. All rental groups selling alcoholic beverages must have and display a temporary ABC License at the door of the facility.  Failure to do so 
will result in termination of the event. 

5. All alcohol consumption will stop one hour before end of rental, not inclusive of cleanup time, or 9:00 p.m., whichever comes first.  
Alcohol is not permitted at rentals for youth-oriented events. 

6. All rentals selling food products, or that are catered, must be licensed by the San Diego County Health Department.  The caterer must 
post a current Health Certificate at the door.  Failure to do so will result in termination of the event. 

7. Businesses hired by the rental group to provide a service on the premises are required to have a City of Poway Business Certificate.  
8. No more than two changes can be made to a facility rental.  Indoor facilities: final payment is due 14 days in advance of the rental date, 

at which point no further changes may be made.  Outdoor facilities:  Full payment is due upon application. 
9. Air bounce company name and required insurance is due at least 14 days in advance.  See Air Bounce Company Insurance 

Requirements.  
10. In the event the Sheriff is called out for any related disturbance, the rental will be terminated immediately, and the rental group will 

forfeit a portion or all of its rental security deposit. 
11. A $23 cancellation fee is charged for all cancellations. An additional $35 cancellation fee will be charged if cancellation is less than 

14 days in advance of the event date.  
 

The undersigned fully understands that use of this facility exposes participants to the risk of personal injury, death, communicable diseases, 
illnesses, viruses, or property damage. I hereby acknowledge that participation in this event is voluntary and agree to assume any such risks. I 
hereby release, discharge and agree not to sue the City of Poway or its officers, employees or agents, for any injury, death or damage to or loss 
of personal property arising out of, or in connection with, use of this facility from whatever cause, including the active or passive negligence of the 
City of Poway or its officers, employees or agents, or any other participants in the event. The parties to this agreement understand that this 
document is not intended to release any party from any act or omission of “gross negligence,” as that term is used in applicable case law and/or 
statutory provision. I hereby agree, for myself, the above-named group and all members thereof, and all heirs, administrators, executors and 
assigns, that I shall indemnify and hold harmless the City of Poway from any and all claims, demands, actions or suits including claims for 
damages to real or personal property, or personal injury to any third party, including reasonable attorney fees, arising out of applicant’s use of the 
facility. I HAVE CAREFULLY READ THIS RELEASE, HOLD HARMLESS AND AGREEMENT NOT TO SUE AND FULLY UNDERSTAND ITS 
CONTENTS. I AM AWARE THAT IT IS A FULL RELEASE OF ALL LIABILITY AND SIGN IT ON MY OWN FREE WILL.  

I have read and understand the above rules.  Initial Here __________ 
Falsifying information on the Public Facility Use Application is grounds for denial and may result in criminal prosecution and/or loss of 
entire rental fee.  I have read and understand the consequences of falsifying information on this application.  I certify under penalty of perjury, 
that the information I have given on the Public Facility Use Application is true and correct to the best of my knowledge and belief.  I, applicant, or 
representative for the applicant, understand and agree to obey all facility use rules, regulations, and policies.   
 
DATE:                       APPLICANT SIGNATURE:                         
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